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QUALIFICATION REQUIRED FOR HEAD CLE4RK

a) Preferably an ex- serviceman of clerk category up to
the age of 55 years.

b)5-10 yrs experience in office management , account
handling as head clerk with high proficiency in staff
duties and drafting experience

c).computer savvy- MS office etc.

d) Educational Qualification-Minimum graduate in case
of civilian. ‘ '

e)Should not have any disciplinary case against him in the
service. |



